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Bar_kups can I:le
ultimate rﬁ
safi net, ith a

backup you can
recover lrom  an
acridental {or not so
accidental] data loss,
virus incident, or critical hardware Failure. And while all ha:lm-pr.
arecmted,,goodbadmpaarealsoma maintained amd
secured, [1 is a difference realized through reasonable management
practices. Whether you choose tnbad:ug to kpe, disk, CD, or other

medium. Without cive basck g Eou will not be able to
guarantee that your safery net -m 'he available when it may be
maost needed.

Deetermine what you will bad:np - data, applications ar both. Your
Sk m ek e
determine an te W

w}w ments. For example, you may not have

the & by to backup all data and applications on a daily

hasis. As a result, you may need to d exclusions and

exceptions, and then let everyone know what will be backed up,

and when.

Business Data

Memps, documents, customer information, fnancial records,

databases, information, project data, schedules and

appm:ntuunta e and any other crilical files are there in

Business data

Systems Data

Software and hardware configuration data, software :%lwnnm,

user ids, access rights, directory structures, paasw

configurations, and any other spédalized systemns informabion are

classified as system data.

e protect my bussness fom data loss die t0 systems faflue,

- To protect m ta to

ml.F;s vandaEam, operator error, or accidental erasure.

- To meet regulatory requirements.

- To free storage space.

- To archive files. ;

- Tos prepare for a systems upgrade, conversion, or replacement.

Consider the medium

What medium will you use for backups (ie. tape, disk h:rdialu:..CD}?

Medium should be examined for capacity, mﬂ,perfm‘mﬂm

ﬂlfqﬂfﬂu hew lmg:mttbemed and how often can it be re-

u

Document responsibilities

Assign and document responsibilities and accounta Make

sure that all staff are aware of backup policies, ures and

schedu Even if not direcely respansible for the creation of

ba:k ! mmmﬂh‘lg clata has a stake in bﬁ:klﬁlt up. Your
pocess t0 information concerning file storage and

related backup lpnlu:l.eu and

How often do ed to backup?

Dally — for data tha mndﬂﬂ}r’aﬂ

As per an ut.lbll.lhed fm-data that changes at
scheduled intervals, arh:.mr.pmdmnm toms event.

At month and year end — for systems w g dates.

TLabel all backup medium

Backup labels tm: e both al and systems labels. It
is best to use a si mthatyouanmily
lncate data for a] Smu

M least minimum, ﬁtared Inf:me ﬂrq,m

will do you little good liﬂnq.rnrelmtlnan
and servers. Yuumyalln-wunthmmder
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